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EasyChair Instructions for Reviewers

The EasyChair system gives you, the reviewer, the possibility to give your advice on the
manuscript(s) assigned to you.

As a reviewer, you are kindly asked to provide your feedback within 14 days from the receipt of the
request and, in general, within the Notification of Acceptance & Review Reports Deadline reported on
the ISM website (http://www.msc-les.org/ism2021/about/#key-dates).

After you completed the required actions on the papers assigned to you, the ISM 2021 Organizing
Committee will collect all the reviews made by the anonymous referees, verify their quality and
notify the results to authors.

This guide is intended to support reviewers with the following steps:

e Create an Easychair account;

o Access the assigned submissions and answer the review request;
e Complete the review of the assigned submission.

While the procedure is quite simple and thus we do not anticipate users running into trouble, we are
happy to help if you encounter problems. In the event that you do need help, please contact the
technical chair at antonio.padovano@unical.it.
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Create an Easychair account

First, you will need to set up an account (username and password). Go to
https://easychair.org/conferences/?conf=ism-2021. You will then be automatically directed to the
page shown in Figure 1.

To log in to EasyChair, you must have an EasyChair account.

If you already have an EasyChair account, enter your User name and Password. If you have an
EasyChair account but forgot your user name or password, you can retrieve your credentials by
clicking on “Forgot your password?”.

If you do not have one, click on “Create an account”. Follow then the on-screen procedure displayed
in Figure 2. Fill out the form displayed in Figure 3. After registering, you will receive an email to
confirm your email address. Click on the link provided in the email to continue the account
registration process.
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Log in to EasyChair for ISM 2021

User name:

Password:

Submission of new papers for 1SM 2021 is open.

B

Figure 1. Log-in/Create an account
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Create an EasyChair Account: Step 1

To create an EasyChair account you snould have a valid email address and do the following.
1. pass & captcha to prove that you are not a robot;
2. fill out a simple form with your persanal information;
3. follow the link we send to your email address to complete the account creation.

Please nate that the use of EasyChair is subject to our terms of service,
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Figure 2. Create an EasyChair account


https://easychair.org/conferences/?conf=ism-2021

Hele / Log in
CEasyChair

Create an EasyChair Account: Step 2

Plaasa fill gut the following form. The required faids are marked by *.

fiote tat the most commen reason for failing to create an account is an incorrect emall address o piease type your
amall address correctly.

First nama’: *
Last name: *
Email: *

Retype email address: *

T Note: leave first name blank if you 8o not have one. I you are nat Suré Now to divide your name into the first and last name,
read tha Help article aboLT names

“ou may alsa be about gur policy for ysing personal infprmation,
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Figure 3. Fill in the EasyChair registration form

In the last step to create your account, you are asked to complete the form shown in Figure 4 with
the information about your Organization, your Country, the username and the password. To finalize
the account registration process, click on “Create my account”. Now, you can go back to
https://easychair.org/conferences/?conf=ism-2021 and log in with your credentials.
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Create an EasyChair Account: Last Step

Hello William Shakespeare! To cemplete the creation of your account please fill cut the following form., You should create the
account within 30 minutes, otherwise you will have te fill cut this form frem scratch,

To use EasyChair, you must agree to its Terms of Service (view terms),

[ 1 agree to EasyChair Terms of Service

Enter your persenal data.
First name’: = Wiliam
Last name: *  Shakespeare
Organization: *

Country/raglon: * -

The Wb page is usad to provide a link to it on some EasyChair pages, for example whan you are mantioned as
an auther in a published confarence program. It is optional. Please do not use the Web page of your
arganization here: if you filf this out, it shouid only be your personal Web page.

Your personal \Web page

Enter your account information. Nete that user names ane case-insensitive

User name: =
Password: *

Ratype the password: =

* Nate: leave first nama hiank if you do not have ane. If you are not sure how to divide your name into the first and last name,
read the Halp article about namas.

Figure 4. Create an account

Note: If your username appears taken, it is possible that you have signed up for EasyChair in the
past for another conference. In this case, you simply need to ask the system to remind you of your
password based on your username.
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Access the assigned submissions and answer the review
request

In order to access the submissions that have been assigned to you, you must enter the ISM 2021
paper management system from https://easychair.org/conferences/?conf=ism-2021.

Alternatively, you can enter Easychair and view all vyour roles from
https://easychair.org/my/conferences/. After logging in with your account, you may click on your
role “subreviewer” link located in correspondence of the ISM 2021 Conference. Please note that you
may have a role in more than one conference/workshop and even more than one track inside the
ISM 2021, therefore you have to select the correct conference/workshop and track to access the
papers submitted to them (as shown in Figure 5).

-, Welcome to EasyChair! alies

To view all your roles, click on "All roles”.

Help / Log out

To access any other EasyChair feature, use the main menu.

Your recent EasyChair roles are shown in the table below. Click on a role to access it.

Conference Role
I5M 2021 subreviewer

Figure 5. The main page for track chairs/reviewers

Once you access your subreviewer role at ISM 2021, you will be able to visualize all your review
requests.

on [E—— Help / Log out

=N 3 International Conference
€ 15V 2021 (subreviewer) {ISM ey v

Review requests 1SM 2021 Premium  Conference-) News Alerts EasyChair

My Review Requests for ISM 2021

The table below shows all your review requests. To work with a request, click on a submission number,

Status
i || PG merber Track el Date
“ 4 L3 O
1 @D G R:oular Paper submission not accessed Jul 01

Figure 6. Your review requests

If you click on the ID of the paper you have been asked to review (in this case “1”), you will access
the manuscript information and you will be able to answer this review request.
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Review Request Answer request

D N . you to review the following submission for ISM 2021,
To accept or decline this request or to write l_ click on "Answer request”.

Even if your review is ready, to submit this review you should answer the request first,

Submission Information

Submission 1

Title: -

Manuscript (pdf): A~ (apr 26, 07:59 GMT)

Manuscript: fw (Apr 26, 07:59 GMT)
Track: Regular Paper
Keyl
Author keywords: Key2
Key3
Abstract:
Submitted: Apr 26, 07:59 GMT
Last updare: Apr 26, 07:59 GMT

Conflicts of interests

Figure 7. Your review request info

If you click on “Answer request” on the top right corner of the screen in Figure 7, you will be able to
notify the Program Committee that you agree or do not agree to review the manuscript.

one of the following actions.

vo showid select I agres”. The message is optienal,
‘vou shousd select "I do not agree”. The messagre is optional, hawever, you may think of suggesting names of ciher potential reviewers.

decise later. The message is then required., You tan, ¢.g., ask Mahalsd Eibasheer for further information in the message.

Subjoct: | Vour nview reuest for S8 2021 subemisaion 1

Mestsge:

© 1 sren 15 vtk mmicnn
Dosiils 1O T e s smss ek
ol dece aer
send email
s specteg oy AR ot e v 5 s s cmcied i e cein.
Ploase choose beiow which of INE HAMES you PAERer (0 WSe in rokation (o Ehs reviow:
Warme:

Figure 8. Answer the review request

When the subreviewer accepts, a confirmation email is sent to the subreviewer and the Program
Committee member.
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€ 1sM 2021 (subreviewer)

Review Request Accepted Submit review

To submit your review use the context menu in the upper right cormer.

The review request has been registered as accepted. Mohaiad Elbasheer will be notified about your decision by email.
|

Submission Information

Submission 1

Tithe: -—
Manuscript (paf: M (Apr 26, 07:59 GMT)
Manuscript: .'\'.' (Apr 26, 07.59 CMT)
Track: Regular Paper

Kyl
Author keywords:  Key2

Keyd
Abstract ——
Submitted: Apr 26, 07:59 CMT
Last update: Apr 26, 07:59 GMT

Conflicts of interests

Emails

Figure 9. Your review request decision



Complete the review of the assigned submission

If you accepted to review the paper, you can submit your comments using the context menu in the
upper right corner. The review form in Figure 10 can be then accessed and used.

€ 1M 2021 (subreviewer)

Reiew requests  ISMJ01  Pramium  Confersnce ) | Serws

Add Review on ISM 2021 Submission 1

THIS CONMarence 5 COnNigured 50 TRaL XTIl reviewsrs CRAOE UDAILE SUDMIERAD reviews
For ihis reason, plesse make sure that the review you enter below I & valid review and not 3 draft.
Submission and Reviewer Information

)

Authors: (encmymaus)

— )

Evaluation

Overall Evaluation. * Feats provide & detalied reviaw, Induding & JUstfication for your scores. Both th score and the
Fevitw Text 806 roquired

3 strong accept
2: mcoept

1t weak acoept

©: Dorgarmine paper
11 waak reject

2: regect

+3: strong reject

Comments to the authors. * Plesse provide here your feedback and comments about the peper. Instructions and
informations on how ta carry out the review sccording 1o the 15M policy can be found here: hEtp://www. mac
les. o/ SmZ021,/call-for- papens Fethics-policy
Reviewer's confidence. * Flease specfy your level of confidence in the topic of the paper.

5: (expert)

4 (high}

3: (medium)

2: (low)

1: (none)

Remarks for the Program CRairs. If you wish to 39 any remarks Mended enly for the conference

‘Configential
Program Chairs plesse wiite tham beiow. Thes ramarks. will ohly ba seen by Ue Program Chairs having scoess 10
reviews for this submissian. They will not be sent to the authors. This field is opt

Attachment. If your review is in 8 non-text forman, for example, 8 PDF file, upioad it here

(7w o s

Figure 10. Your review form

After you click on submit review, you will receive a confirmation message with a summary of your
review.

€ 'sM 2021 (subreviewer) {ISM

Review for Submission 1

Submission information

The new review has been saved and is shown below!

Review 4
Paper: 1
Tite L ]
Time: Jul 01, 10:24 GMT
Overall Evaluation 2: laccept}
Comments to the authors.: -
Reviewer's confidence. 3: (medium)

Confidential Remarks for the Program Chairs: (D

Figure 11. Submitted review notification
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